
Nurse Practitioner Students 
 
Placing Orders 
The Order Entry link is accessed from the Patient Shortcuts menu. Nurse Practitioner Students 
will place orders directly in EPR; however, a co-signature (from the authorized clinician) is 
required to activate and/or verify the order. 
 
Medications: All Medications will show as “unsigned verified” on the Order History list (note 
that the Order History Default view shows ‘Active’ orders only, and so you will have to update 
the list to display ‘All’ orders), and as “UNAUTH” on the Medication Administration Record 
(MAR). 
 
Laboratory tests: Laboratory tests will be active immediately on order entry, but the order will go 
to the inbox for verification by an authorized clinician. 
 
Diagnostic tests: Diagnostic tests will not be active until they are co-signed and will display as 
“unsigned verified” in the order list. The exception is ECG which will be active immediately. 
 

 
 



 
 
Note that the highlighted orders – i.e. the ones placed by the Nurse Practitioner Student – 
display with a status of ‘unsigned verified’ (except for the ECG, which shows as ‘active’). 
 
 
 

 
 
 

Inbox 

The Inbox lists the new orders that the Nurse Practitioner Student has placed for a patient. The 
Inbox is located in the Patient Shortcuts menu, on the Patient Desktop. It is recommended that 
Nurse Practitioner Students check the Inbox after an order is placed, to ensure that the 
authorizing clinician has promptly signed off on any new orders. 
 

 
 
Note that Nurse Practitioner Students are not allowed to sign off on any Inbox items.   

 



 
 
 
Additional Notes: 
 
It is the expectation at UHN that the clinician who is the first point of contact for a patient on their 
visit is responsible for documenting allergy/adverse reaction information in EPR. Nurse 
Practitioner Students should refer to the EPR eManual for more information on how to 
document this information and/or update it etc. (search for ‘allergy’ to find the relevant topic/s).  
 
Also, Nurse Practitioner Students can do the following documentation in EPR: 
 

 Fully complete Clinic Notes (Non-Dictated) and Communication Notes (for instructions 
on how to document these, refer to the EPR eManual; search for ‘Outpatient Clinic Note’ 
and ‘Communication Note’ respectively. Note that Nurse Practitioner Students will find 
both these items under the ‘Other’ block on the Patient Care tab.) 
 

 Initiate (but not sign off on) a Discharge Summary record (for more information, refer to 
the UHN Intranet Discharge Summary page) 

 
 

http://142.224.24.113:8080/robohelp_ucd/server?%26mgr%3Dagm%26agt%3Dwsm%26wnd%3DEPR%20eManual%7CNewWindow%26tpc%3D%2Frobohelp_ucd%2Frobohelp_ucd%2Fserver%2Fgeneral%2Fprojects%2FEPR%20eManual%2F1_Welcome.htm%3FRINoLog28301%3DT%26ctxid%3D%26project%3DEPR%20eManual
http://142.224.24.113:8080/robohelp_ucd/server?%26mgr%3Dagm%26agt%3Dwsm%26wnd%3DEPR%20eManual%7CNewWindow%26tpc%3D%2Frobohelp_ucd%2Frobohelp_ucd%2Fserver%2Fgeneral%2Fprojects%2FEPR%20eManual%2F1_Welcome.htm%3FRINoLog28301%3DT%26ctxid%3D%26project%3DEPR%20eManual
https://www.uhnmodules.ca/DischargeSummary/

